KMCS 2017 Christmas Adopt-A-Family Project Department Application
DUE Friday, November 24th
Please complete this form if your department wishes to become involved in the 2017 KMCS Adopt-A-Family Project.
Department/ Unit ____________________________ Location (KH, SH, etc.)______________
Department Manager Name _____________________________ Phone # _______________

Department Contact Person _____________________________ Phone _____________
Please check one or more of the following as appropriate:

___________ My department wishes to adopt a family for Christmas


_____ Large family (over 4 people)



______ Small family (2 – 4 people)

___________ We would like to combine with another department 
___________ please find an employee family for us to adopt (employee’s names are confidential)
___________ We have identified an employee family but want HR to arrange for delivery and desire that 
Employee’s Name remains confidential.  Employee Name: _______________________________
Family adoption:  Please check what your department is willing to collect for Christmas donation items

__________Dry/canned goods (No Fresh produce or meat)
__________ Gift certificates to purchase food 
__________ Christmas gifts for parent(s)

__________ Christmas gifts for child(ren)(17 and Under)
__________ Gift certificate/money to purchase gifts

__________ Other _______________________________________________________________________

Please return this form to ADOPT-A-FAMILY, HR, Boonshoft, KH via inter-office mail, Fax 395-8004 or email to Noreen.Whitmill@ketteringhealth.org no later than Friday, November 24th. If there are questions about specific donations for your Christmas family feel free to contact Noreen at ext. 58314 

Pick up Date for all Items will be on Wednesday December 20th - See the Schedule for your Campus pick up times.
The families that are seeking assistance will have until Friday December 1st to submit their applications for assistance.  Your contact person will be provided with information to share soon after that date about your Adopted Family. The Gifts will be distributed to eligible families on Thursday, December 21st from 8 am to 1pm at the Kettering Seventh-Day Adventist Church at 3939 Stonebridge Rd., Kettering, OH 45419. 

Thank you fr your giving spirit and another successful year!
